Appendix 2 - UWS Laboratory Safety Guidelines - April 2005


UWS GENERAL LABORATORY SAFETY RULES

The following rules apply to all laboratories and associated facilities other than computer laboratories within UWS and are the minimum standard for all work within those laboratories and associated facilities.  Refer to the rules and regulations of specific laboratories where necessary.

1. A laboratory safety induction must be completed before undertaking any work in a laboratory or associated facility.

2. Unsupervised access to laboratories by undergraduate students or unauthorised personnel is not permitted.

3. Do not work alone or in isolation if possible – at the very least ensure that someone is aware of your whereabouts.

4. Eating, drinking, and smoking are not permitted in the laboratory.  

5. Appropriate Personal Protective Equipment (PPE) must be worn at all times in the laboratory.  This includes – 

· properly fastened laboratory coat that protects the arms and body,

· non-slip shoes that cover the toes, upper surface of the foot and the heel.  Thongs, sandals, sling backs, shoes with open sections or bare feet are not permitted,

· safety glasses must be worn at all times, unless otherwise specified by the academic supervisor,

· appropriate gloves should be chosen to suit the particular application.

6. Gloves must be removed before leaving the laboratory, or when using pens, computers, phones and other equipment.  This is essential in order to prevent contamination.

7. Long hair must be securely tied back.

8. Mobile phones are to be turned off and stored away while in the laboratory.

9. All substances should be regarded as potentially hazardous.

10. Mouth pipetting of any substance is not permitted. 

11. No equipment or materials are to be removed from the laboratory without the expressed permission of the academic supervisor.

12. Do not interfere with or change the operating conditions of any piece of equipment without the appropriate approval or training.

13. Inform the academic supervisor immediately in the event of a spill or breakage.

14. Report to your academic supervisor any accident, hazard or incident.

15. You must not participate in human physiology experiments if you consider yourself physically or medically unfit.  It is your duty to inform the academic supervisor of such a situation.

16. Your working place should be left clean and tidy at the end of the practical session.

17. Dispose of all wastes as directed and according to the Laboratory Waste Management Procedures.

18. Laboratory coats must be removed before leaving the laboratory.  Ensure they are removed before washing your hands.

19. Hands should be thoroughly washed before leaving the laboratory, at the completion of a task, or whenever there is a risk of contamination.

20.
If in doubt about anything ask your academic supervisor for assistance.

