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	Guidelines for Applicants

This form is for use by LTAP Project Leaders wishing to extend the duration of their current LTAP project by more than one month.
Applications for Extension of Time should be submitted electronically to Cherri Bracken (c.bracken@uws.edu.au) together with email support from the Head of School stating their endorsement of the extended duration of the project and that the project will continue to be implemented and maintained by the School for this period.



1.  LTAP Project No. (eg. P7205) and Working Title of Project 

	



2.  Project Leader/s Name and their School or Unit

	


3.   Project Timeframe
	This project was originally approved to be implemented from ______________ to ______________


An extension of time is requested to (date) ______________  (please refer to Question 4 below)



4.  Reason for extension application
	


5. Project Budget 

a. Total Project Budget:  $______________

b. Budget allocations across years
	
	2007 Allocation
	2008 Allocation
	2009 Allocation
	2010 Allocation

	
Budget allocations 

(as advised by email in February 2008)

	$
	$
	$
	$



Please note:

1. It is not possible to revise current funds allocations for 2009 and 2010.
2. Funds allocated for 2008, 2009 and 2010 that remain unspent at the end of that year will be forfeited.

6.  Revised Project Timeline
Please describe the various elements of the project.  Include the following details for each element:

· start date

· end date

· persons involved

· milestones (where applicable)

· status of each element (eg. in progress, complete or yet to commence)

Team leaders will be asked to report against these milestones.

	


[Office Use Only]
	  Attach web report or Oracle print-out
Available funds:
$

as at                    (date) 




Comments:



	Attach latest progress report

Date of latest Progress Report:
Comments:



	  Attach email
Approved by Head of School or Unit Director?   Yes / No




    


	Approved by Pro Vice Chancellor (Learning and Teaching) and Chair of the LTAP Steering Committee

Signed:  ________________________________________

Date:  ___________________________


  Pro Vice Chancellor (Learning and Teaching)
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