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	This learning guide supplements the unit outline and is designed to help you navigate through the unit. It will help you focus on what you need to do to for classes and the various assessment tasks. You should consult the relevant section of the learning guide as you plan your study – it will highlight the main things that you should be getting out the resources available and provide guidance on teaching activities and class preparation.

The learning guide also offers some study tips to assist you in developing the skills and techniques of an effective learner at university level. In addition to acquiring information and skills relevant to this unit, you should also focus on developing the habits and tools of a successful university student. As an adult learner you need to take control of your own learning and ensure your own success. This learning guide is specifically designed to help you achieve this.

A standard set of icons is used throughout the learning guide to make navigation easier. Use the icons to quickly identify important information, things you need to do and hints for doing them.  


	STAFF

	Unit Coordinator
	

	
	Phone: (02) 
	Email:   @uws.edu.au

	Point of first contact
	Tutor (CPU / Tutorial).  Refer to staff list on vUWS for contact details.  If you are unable to contact your Tutor please contact your Campus Coordinator

	Campus Coordinators
	
	Phone: (02) 

Email:   @uws.edu.au

	
	
	Phone: (02) 

Email:   @uws.edu.au

	
	
	Phone: (02) 

Email:   @uws.edu.au

	If the staff member is not available leave a telephone message, including your name and contact telephone number, alternatively, you can send an email.  Email communication with academic staff must be via UWS student email accounts only. Emails sent from any non UWS address will not receive a response.  Student Email Accounts can be activated via the UWS Home page from MyUWS.
If you experience difficulty in accessing teaching staff on your campus you should contact the Campus Unit Co-ordinator for assistance in the first instance and then the Unit Co-ordinator


	CONSULTATION ARRANGEMENTS 

	Tutors
	In the first instance contact your Tutor (CPU / Tutorial).  Tutors will advise of consultation times on the vUWS site and outside their offices.  If you are unable to contact your tutor please contact your Campus Coordinator.
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About  MACROBUTTON  AcceptAllChangesShown "[Unit Name]" 
An introduction to this unit

 MACROBUTTON  AcceptAllChangesShown "[Insert unit description from Handbook ]" 
Textbook/s
 MACROBUTTON  AcceptAllChangesShown "[Insert Main Textbook details ]" 
Further details are available in Essential Library Resources
Approach to teaching

This unit emphasises the importance of ‘dialogue’ (through regular collaboration and discussion) as essential to effective learning. We have created a forum via the lectures, tutorials, and CPU or laboratory classes and through the e-learning environment. We have created linkages between face-to-face tutorials and various methods of assessment (see diagram below) that provide a continuous opportunity for engagement and learning throughout the semester. 

Overview of resources, assessments and learning outcomes in this unit 

(to be tailored by Admin- Learning outcomes are in the Trimmed Unit Variations (26. Alignment of Learning outcomes to assessment) – this is in Visio)


[image: image1.emf]ASSESSMENT

vUWS

Library resources

Learning guide

Lecture and tutorial material

Textbook

LEARNING RESOURCES

In-class tests (30%) 

Best four results of five tests of

20 questions each

Consumer diary project (30%)

Group research and 5000 word 

report

1 to 7

(see page 3) 

 

Final examination (40%)

One compulsory essay question 

and 

two from four short essay 

questions

1 to 4

(see page 3)

2, 3 and 4

(see page 3)

LEARNING OUTCOMES WEEK DUE

Weeks 3, 5, 7, 10 and 13

Week 12

Refer final examination timetable


Details of how teaching and learning activities will support achievement of learning outcomes

A lecture is a large group activity designed to provide you with a broad overview of each topic within the Unit. It incorporates reference material from unit resources.
A tutorial is a small group activity that enables you to have lecture content explained by the tutor if required. You will then be able to apply, explore and debate the content through interactive learning activities with other students.
The clinical practice unit (CPU) sessions are small group sessions that enable you to apply theory to the skills used in nursing practice. In a simulated clinical environment you will have the opportunity to develop skill and confidence when performing essential nursing procedures.

Science laboratory sessions are designed to enable you to test selected theoretical, biophysical concepts. With guidance you will become competent to carry out a small range of practical laboratory experiments that lead to an understanding of how to assess simple laboratory results. These results will inform some of your learning in this unit. 

Group work enhances student learning. Through planned group activities, and discussion with other students you will have the opportunity to clarify your own thoughts and understandings of unit concepts. Group work also offers the opportunity to cooperate in a team situation and to learn skills that will assist you to work effectively in a health care team.
Clinical immersion will give you the opportunity to enhance your clinical competence, integrate theory with practice, apply problem solving skills, develop interpersonal skills and become familiar with the expectations of the nursing profession and the health care system. From year to year you will spend increasingly more time on clinical placement.
Assessment details

Learning outcomes

The  MACROBUTTON  AcceptAllChangesShown "[Unit Name]"  unit is part of the  MACROBUTTON  AcceptAllChangesShown "[Course Name]" .  The unit provides the foundation for developing comprehensive, coherent and connected knowledge in the Nursing discipline and introduces and develops interaction skills which will be required by graduates in their work environments. 
Learning outcomes for the unit are outlined below.

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	


Assessment summary

	ASSESSMENT NUMBER
	ASSESSMENT ITEM AND DUE DATE
	LEARNING OUTCOMES
	VALUE (/100)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


Assessment

( Note: You should note that, consistent with the Criteria and Standards Based Assessment policy, the final marks and grades are subject to determination of School and College Assessment and Progression Committees.  Please see Assessment policy; http://policies.uws.edu.au/view.current.php?id=00227
( To pass this unit you must:

1. Achieve at least 50% when all assessment marks are totalled

2. Complete and submit all assessment tasks at the required time and required academic standard

3. Achieve satisfactory Clinical Placement (including 100% attendance) and CPU attendance greater than 80%

(
Note:  Also see assessment requirements in the Unit Outline
Assessment 1:  MACROBUTTON  AcceptAllChangesShown "[Assessment Name]"  ( MACROBUTTON  AcceptAllChangesShown [##] %)

Overview
Insert overview

Details

Insert details (attach criteria where appropriate)

Assessment 2:  MACROBUTTON  AcceptAllChangesShown "[Assessment Name]"  ( MACROBUTTON  AcceptAllChangesShown [##] %)

Overview
Insert overview

Details

Insert details (attach criteria where appropriate)

Assessment 3:  MACROBUTTON  AcceptAllChangesShown "[Examination Name]"  ( MACROBUTTON  AcceptAllChangesShown [##] %)

Overview 

xe "Final Exam" \iThe aim of this assessment is to give students feedback on how well they demonstrate an understanding of the topics and applications of  MACROBUTTON  AcceptAllChangesShown "[Unit Name]" 
Details 

The exam is a closed book examxe "closed book exam" held during the formal examination period.
 MACROBUTTON  AcceptAllChangesShown "[insert details for individual unit]" 
( Note: The exam includes the material covered from MACROBUTTON  AcceptAllChangesShown "[insert details]" . 
( Note: Resubmission of assessment items will not normally be considered.
( Warning: Dictionariesxe "Dictionaries" and translatorsxe "translators" \i will not be allowed into the examination room. Students are encouraged to apply for special consideration well in advance if these tools are required.

Marking criteria and standards
Submission requirements

A copy of the assignment cover/marks sheets must be downloaded from vUWS, completed, printed and attached to the submitted report. You must use this cover sheet and not the generic UWS Assignment Cover Sheet (A copy is included on the last page of this document).
	Submission requirementsxe "Recommended reading list" \i
	xe "Format of Assignments"All assignments must be submitted by the due date, as specified in this document.

All written assessment tasks are to be submitted in two ways: 

4. Paper copy into a designated assignment box

5. Through the Turnitin function on your vUWS site

Paper Copy Submission

6. A hard (paper) copy of all written assessments is to be submitted into the appropriate lecturer’s assignment box on your home campus

7. Attach the signed assignment cover sheet to the front

8. Attach the assignment criteria sheet to the back page

9. Attach the Turnitin report to the back of the hard copy

10. Do not place assignments into plastic sleeves or folders

11. You must keep a copy of written work submitted

Turnitin Submission

12. Click on Turnitin assignment link. The assignment link will be loaded onto the unit vUWS site

13. Click the Submit icon to begin submitting your assignment 

14. Select 'file upload' from the drop down menu 

15. Enter a title for your file, eg. Assignment 

16. Click 'browse' to locate and attach the required file to be uploaded, click submit

17. If the text displayed on the screen is the text you wish to submit, click 'yes, submit' to complete the submission 

18. http://library.uws.edu.au/FILES/turnitin/Turnitin_Student_Instructions_2010.pdf
Please do not submit an assignment via Australia Post.
All assignments are to be typed and stapled. Typing must be according to the format and on one side of the page only. Required format:

1. Length: as designated by assignment

2. 2.5 cm margins

3. 1.5 line spacing

4. Font: Arial

5. Font size: 10pt

All borrowings from other sources must be properly referenced and a reference list must be included at the end.

Students are required to keep a copy of all written work submitted.


Ensure that you have created a reference list and not a bibliography. Only material that is cited in your assignment should appear in the reference list. This unit uses the APA method of referencing as detailed in the School of Nursing and Midwifery Style Manual (2011b). Full details of referencing systems can be found at http://library.uws.edu.au/citing.php. A full range of resources for searching and citing references is available at: http://library.uws.edu.au/training.phtml
( Note: In some cases, the tutor or lecturer may not be the marker for the given assignment.

Late submissionxe "Late Submission"
If you submit a late assessment, without receiving approval for an extension of time, (see next item), you will be penalised by 10% per day for up to 10 days. In other words, marks equal to 10% of the assignment’s weight will be deducted from the mark awarded.

1. For example, if the highest mark possible is 50, 5 marks will be deducted from your awarded mark for each late day

2. Saturday and Sunday  each count as one calendar day

3. Assessments will not be accepted after the marked assessment task has been returned to students

This is consistent with Clause 48 of the University of Western Sydney’s Assessment Policy – Criteria and Standards-Based Assessment.
Extension of due date for submissionxe "Extension of Due Date for Submission"
Extensions are only granted in exceptional circumstances.  

To apply for an extension of time: 

1. Locate an application form via the UWS homepage or copy the following link: http://www.uws.edu.au/__data/assets/pdf_file/0004/118273/OAR00XXX_0307_Request_for_Extension_WEB.pdf
2. Application forms must be submitted to the Campus Unit Co-ordinator 

· No later than 3 working days before the due date of an assignment or other assessment task including web-based quizzes

· Appropriate, supporting documentation must be submitted with the application

· An application for an extension does not automatically mean that an extension will be approved

· Assessments will not be accepted after the marked assessment task has been returned to students
· Resubmission of assessment items will not normally be granted
Annotated examples

Annotated extracts of “good” and “not-so-good” examples of written assignments are available on the vUWS site.  

Teaching activities 

Schedule of activities  
This semester teaching begins on Monday, 28 February 2011. The intra session break begins on 18 April 2011 (Week 8). 

There are four public holidays this semester. Good Friday falls on 22 April 2011 (during the intra session break in Week 8) and the Queen’s Birthday Public Holiday falls on Monday, 13 June 2011 (the day before the examination period commences). During Week 9 there are two public holidays that may affect classes. While Easter Monday and Anzac Day both fall on Monday, 25 April 2011, Tuesday, 26 April 2011 has been declared as an additional public holiday. 
(
Students must only attend the tutorial group for which they are registered. Tutorial places are selected via Platform Web.  The timetable for all units can be accessed here: http://platformweb.uws.edu.au/pweb_tt/start.asp?yr=2011
( Hint: Required reading and completion of activities before lectures and tutorials will make a significant difference to your performance in this unit. Students achieving high grades keep up with their reading. 
	WEEK
	LECTURE TOPICS
	STUDENT PREPARATION
	TUTORIAL

	1

28 February-4 March 
	
	( Chapter 
	

	2

7-11 March 
	
	( Chapter
	

	3

14-18 March 
	
	( Chapter
	

	4

21-25 March 
	
	( Chapter
	

	5

28 March-1 April
	
	( Chapter
	

	6

4-8 April 
	
	( Chapter
	

	7

11-15 April 
	
	( Chapter
	

	8

18-22 April
	INTRA SESSION BREAK


	 9

25-29 April
	
	( Chapter
	

	10

2-6 May  
	
	( Chapter
	

	11

9-13 May 
	
	( Chapter
	

	12

16-20 May  
	
	( Chapter
	

	13

23-27 May  
	
	( Chapter
	

	14

30 May-3 June  
	
	( Chapter
	

	15

6-10 June  
	STUVAC



	16 – 18

14 – 28 June
	EXAMINATION PERIOD


Learning resources 

Overview of learning resources

Literacy & Numeracy Resources

The School of Nursing and Midwifery have staff qualified in Teaching English to Speakers of Other Languages (TESOL) and literacy development who are available to support all students on each campus to develop academic literacy skills.  Contact details below. Please email for an appointment.

	Campbelltown Campus
	Marian Martin
	m.martin@uws.edu.au

	Hawkesbury Campus
	Heidi Creed  
	h.creed@uws.edu.au

	Parramatta Campus
	Frank Allatt
	(Monday & Tuesday)

	
	Ros Allatt
	(Monday & Tuesday)

	
	Colin Helmstedt

	(Wednesday - Friday)

	Parramatta Email:
	NM_Parramatta_Literacy_Tutors@uws.edu.au


Conversation Clubs are run on each campus; please see the notice boards and vUWS for venues and times.
Learning Resources Information

You are encouraged to make good use of the resources offered by the Library. Library resources can be accessed via the UWS web site

The Student Learning Unit can help you with many aspects of study. It offers a number of workshops that will support your learning and enable you to achieve success at university. These include:  bridging programs, academic skills workshops, Peer Assisted Study Sessions (PASS)
On-line Learning Requirements

Unit materials will be made available on the unit’s vUWS (E-Learning) site.

Students are expected to consult vUWS at least twice a week, as all unit announcements will be made via vUWS. Teaching and learning materials will be regularly updated and posted online.
( Note: Wikipedia and sources from the internet should not be used in assessment tasks.
Essential Library Resources
	Recommended texts
	UWS School of Nursing and Midwifery Style Manual (2011b). Penrith: UWS

 MACROBUTTON  AcceptAllChangesShown "[insert details]" 



Referencing requirements

All referencing should follow the School of Nursing and Midwifery Style Manual (2011b).  

Citing Resources
When writing assignments, reports, research papers or theses, you must acknowledge quotations, information and ideas taken from other authors through a bibliography or list of references.  Full details of referencing systems can be found at: http://library.uws.edu.au/citing.php.  A full range of resources for searching and citing references is available at:  http://library.uws.edu.au/training.phtml 
Essential Requirements

Access to a computer and the internet is essential in order to be able to: access course materials; to participate in discussion groups; and to access additional resources provided by the lecturer during the session.  See http://www.uws.edu.au/students/onlinesupport for further information.   Calculator for maths in tutorials and CPU; uniform for clinical placement and final skill assessment, nurses watch, stethoscope (recommended).
Students will be required to wear a Lab coat, safety glasses and shoes (not thongs or slippers that keep the foot exposed to chemical spills) to all laboratory sessions.  Students who do not wear the correct clothing will be excluded from laboratory sessions.
Other resources that might help with university life

	University life
	Find out about life outside the lecture theatre – news and events, services and facilities, career information and more!
http://www.uws.edu.au/currentstudents/current_students/university_life

	E-Learning xe "Recommended reading list" \i
	xe "vUWS"Check your vUWS sites regularly for unit announcements and to keep up with online discussions. If you do not have access to vUWS please contact e-learning on http://elearning.uws.edu.au

	Disability Service
	Students with a disability should visit:

http://www.uws.edu.au/currentstudents/current_students/getting_help/disability_services

	Course and unit rules
	This site provides information on pre-requisites, co-requisites and other matters concerning how your course is structured.

http://www.uws.edu.au/currentstudents/current_students/managing_your_study/enrolment/course_and_unit_rules

	Student Learning Unit
	The Student Learning Unit (SLU) can offer you assistance in writing good exam essays.  It offers a number of workshops that will support your learning and enable you to achieve success at university. These include:  bridging programs, academic skills workshops, Peer Assisted Study Sessions (PASS)

	Policies
	This site includes the full details of policies that apply to you as a UWS student.

http://www.uws.edu.au/policies/a-z


You and this unit 


What is expected of you 

Workload

Students are expected to work a minimum of seven hours out of class per week.

Attendance

Students should attend all tutorials during the semester. Students should note that 80% attendance is required for all scheduled clinical practice unit (CPU) sessions.  If you miss more than 20% of scheduled classes, entirely or in part, you will receive an Absent Fail grade for this unit. Students with a poor attendance record may find themselves at risk of not passing assessment. Tutors will keep a record of student attendance for all units which may be taken into account where a student’s grade is marginal in any way. 

Student responsibilities and conduct
	Student responsibilities
	Familiarise yourself with University policies on assessment and examinations. 

Ensure that you understand the requirements, including timetables, for examinations and other assessments tasks.

Ensure you read and understand the assessment requirements and note the submission dates, and seek assistance from the lecturer and/or unit coordinator when needed.

Notify relevant staff (e.g. lecturer, unit coordinator, disability adviser) as soon as possible prior to, or at the beginning of, the semester to have special requirements accommodated.

Submit your own individual and unassisted assessment work, except as otherwise permitted. Cheating, plagiarism, fabrication or falsification of data will be severely dealt with.

Behave ethically and appropriately, avoiding any action or behaviour which would unfairly disadvantage or advantage another student. Where group work is assigned, ensure that every group member has the opportunity to contribute in a meaningful way to the assignment.

	Student conduct and behaviour 
	Attend all lectures and tutorials – failure to attend is often the main cause for low final grades.

Respect the needs of other students who are participating in any class activities.

Pay attention in lectures and tutorials – these provide key information for all examinable material.

Do not use mobile phones during the lecture and tutorials and do not have ongoing conversations with fellow students during the lecture or if another student is presenting work in the tutorials.

Please use notebooks for taking notes, not surfing the net or checking email.

Use vUWSxe "vUWS" discussion boards constructively – they are there for interaction between the students and between teaching staff and the students. Unfounded criticisms will be removed from the relevant discussion board.

If issues arise with other students, or teaching staff, please see the unit coordinator in the first instance rather than broadcasting your concerns in a public forum.

When writing assignments, reports, research papers or theses, you must acknowledge quotations, information and ideas taken from other authors through a bibliography or list of references.

	Clinical Practice Unit: Protocol for maintaining a safe environment


	Observe strict Occupational Health and Safety (OH&S) requirements at all times.
Read the Clinical Practice Unit Protocol, sign the contract and submit the contract to the CPU tutor by week 2 (available on vUWS). You are then required to adhere to the CPU Protocol for the remainder of your course (contract to be signed every year of enrolment).
Wear closed, approved footwear.
Be ready to participate in skills practice. For example, bring equipment to facilitate practice or wear appropriate clothing related to the activities for each session. Tie hair up as appropriate, minimal jewellery.
Handle all equipment with respect. Please report any accidents or broken equipment to the tutor or technician immediately.
Adhere to CPU policy regarding safe and appropriate disposal of sharps

Wear complete UWS uniform during clinical immersion week and during skill assessments at CPU activities.


What you can expect from the teaching team

Academic staff carry out their teaching responsibilities under the authority of the Executive Dean and Head of School. The responsibilities of staff are outlined below.

	Staff responsibilities
	Assess students' work fairly, objectively and consistently and when in doubt consult with the unit coordinator or head of program. 

Provide students with appropriate, helpful and explanatory feedback on all work submitted for assessment.

Make reasonable accommodation (e.g. length of time to complete) in assessment tasks and examinations for students with special requirements and to seek assistance from the Disability Advisor and Counsellor where appropriate and needed.

Ensure deadlines for the submission of examination papers to the Academic Registrar are met.

Immediately report to the unit coordinator any instances of student cheating, collusion and/or plagiarism.

	On-line Learning Requirement
	Unit materials will be made available on the unit’s vUWS (E-Learning) site.

Students are expected to consult vUWS at least twice a week, as all unit announcements will be made via vUWS. Teaching and learning materials will be regularly updated and posted online.


Changes to unit as a result of student feedback

The University values student feedback in order to improve the quality of its educational programs. As a result of student feedback, the following changes and improvements to this unit have recently been made:

·  MACROBUTTON  AcceptAllChangesShown "[insert details of improvements to unit here]"  

Contact protocol

In a subject of this size it is important to manage communications in a way that is efficient and equitable. To this end, please ensure that you observe the following protocol:
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Policy and how it affects you

The University has a number of policies that relate to teaching and learning. Important policies affecting students include:

19. Assessment Policy

20. Examinations Policy

21. Special Consideration Policy

22. Review of Grade Policy

23. Assessment Practice – Fundamental Code

24. Misconduct – Student Academic Misconduct Policy (see extract below)

25. Misconduct – Student Non-academic Misconduct Policy (see extract below)

26. Enrolment Policy (includes a section on the UWS Student Email Account)

27. Bullying Prevention Policy and Guidelines

28. Sexual Harassment Prevention Policy

There are two policies that relate to misconduct – academic and non-academic misconduct. Breaches of these policies can have very serious consequences. It is essential that you are familiar with these policies and how to avoid misconduct of any type.

What is student academic misconduct?

Student academic misconduct is one or more of the following

Plagiarism

Plagiarism occurs in a student's work when he or she submits work in which ideas, words or other work are taken from a source (for example, a web-site or computer program, another student's essay or presentation, a book or journal article, a lecture, a performance piece or other presentation) and presented as if they are the student's own, without appropriate acknowledgement of the original author. In this definition of plagiarism, it is the act of presenting material as one's own without appropriate acknowledgement that constitutes plagiarism, not the intention of the student when doing so. 'Appropriate acknowledgement' is defined as the conventions of citation recognised as acceptable to the University. [Referencing Styles Policy]

Cheating

Cheating in assessment tasks (including examinations, assignments, practicals and tests) includes, but is not limited to:

29. communicating in an examination, or other test, with other candidates, or bringing into the examination room any textbook, notebook, memorandum, other written material or mechanical or electronic device (including mobile phones), or any other item not authorised by the person who set the examination or the Examinations Supervisor in Charge or other supervisor of a test; 

30. writing an examination answer, or consulting any person or materials, for an examination answer, outside the confines of the examination room, without permission to do so; 

31. attempting to read other students' work in an examination, or, in other circumstances, without their permission; 

32. where individual work is required, making available notes, papers or answers related to the content of an examination or assignment (in whatever form) to others, without the permission of the Teacher of the Unit; 

33. where individual work is required, receiving answers, notes or papers related to the content of an examination or assignment (in whatever form) from another student, or another source, without the permission of the Teacher of the Unit; and 

34. not following the directions of the Examinations Supervisor in Charge including seating location and movement about the examination room. 
Collusion

Collusion is when two or more students, or a student and any other person(s), act together to cheat, plagiarise or engage in academic misconduct, or incite others to do so.
Any Other Academic Misconduct
Other academic misconduct includes, but is not limited to:

35. tampering, or attempting to tamper, with examination scripts, class work, grades or class records; 

36. failing to abide by directions of a member of academic staff regarding individual responsibility for the submission of assessable work, including that for any group work submitted; 

37. acquiring, or attempting to acquire, possessing, or distributing examination materials or information without the approval of the Teacher of the Unit; 

38. impersonating another student, or arranging for anyone to impersonate a student, in an examination or other assessment task; 

39. falsifying or fabricating clinical, practical or laboratory reports; 

40. altering group assessment work that has been agreed as final by all participating students prior to submission without the collaborating students' consent; and 

41. use of taped, recorded or videotaped lectures, tutorials or other classes in a way that infringes another person's privacy or intellectual property rights - for example, by publishing or distributing a recording without permission from the Teacher of the Unit.
Minor and Substantial Misconduct 

The terms 'minor misconduct' and 'substantial misconduct' in the Policy indicate the University's view of the gravity of the impact of the alleged breach of the Policy. University staff applying this Policy will determine what constitutes minor or substantial misconduct, according to the following definitions.

42. 'Minor misconduct' is behaviour that is judged by the University to be a minimal threat to the integrity of assessment processes in the unit of study or to be the result of the student's lack of understanding of appropriate referencing or other academic conventions required by the relevant school for the field of study, or both. 

43. 'Substantial misconduct' is behaviour that is judged by the University to be either a significant threat to the integrity of the University's assessment processes or behaviour where the student's level of experience might reasonably be interpreted as evidence that the student was aware that the behaviour was not in keeping with standards or practices related to ethical scholarship, or both. 

44. The following instances of alleged misconduct will always be treated as 'substantial misconduct': 

1. once a student has been found to have committed minor or substantial misconduct, any subsequent allegation, unless the student is still in their first session of study and that is judged by the University to be a mitigating factor; 

2. all allegations of misconduct in examinations; and 

3. all allegations of collusion, provided students have been given clear instructions about the nature and extent of collaboration that is permissible in group work (see further, under 'Policy Statement', below). 

For the full definition of academic misconduct and the consequences of such behaviour, students are advised to read the Misconduct – Student Academic Misconduct Policy in its entirety, refer to: http://policies.uws.edu.au/view.current.php?id=00051
Academic Misconduct and the Nurses and Midwives Board

You should be aware that when applying for registration as a nurse with the Nurses and Midwives Board Australia, you will be required to indicate if you have been found guilty of plagiarism at any time during your studies.

The School of Nursing and Midwifery (2011b) Style manual will help you to reference your work appropriately and to avoid academic misconduct.  It is useful to keep the School of Nursing and Midwifery Style Manual by your side whenever you write.  If you do not understand the content of the policy please contact the TESOL staff (contact details listed in Literacy and Numeracy Resources section)
There are many resources to help you avoid academic misconduct. Library staff can help you with referencing and the Student Learning Unit can assist with academic writing and plagiarism. If you are unsure about any of your work you should also ask your tutor or lecturer for advice and feedback. The University also has text matching software (called Turnitin) which can help you check to see if your work might have problems. You can access Turnitin on the vUWS site for this unit.
What is non-academic misconduct?

Non-academic misconduct includes unlawful activities and crimes, falsifying documents (like a medical certificate or academic records), harassing other students (or staff), stealing or damaging university property (like library books or computers) and disrupting other students or staff. These are just some of the types of academic misconduct and while these things are rare they do happen. If you believe you have been the victim of non-academic misconduct or you are aware of any academic misconduct it is very important that you report it.  

You should report all matters of non-academic misconduct directly to the Unit Coordinator or the head of the relevant section of the University. For example, you can report matters to the Manager of Security on your campus or to the Campus Provost or the Dean of your College. You must do this in writing. 

Raising concerns

If you have a concern about this unit please contact your lecturer or tutor in the first instance. If the matter is not resolved, then you may contact the unit coordinator (see inside front cover). If you would prefer to speak to someone else, you are advised to contact your Head of Program (see the online handbook to identify your Head of Program and their contact details http://handbook.uws.edu.au/hbook/). 

More information about resolving complaints is available on the UWS website. http://uws.clients.squiz.net/opq/planning_and_quality/complaints_management_and_resolution
The University also has a confidential Complaints Resolution Unit (see link above for contact details). You may contact this unit of the University at any time however we would appreciate the opportunity to resolve the complaint in the first instance.
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