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ANNUAL PROGRESS REPORT 2009


Instructions about how to complete this form and where to submit it appear at the end of the form.  This form can be downloaded from the web:

http://www.uws.edu.au/research/research_candidates/annual_reports
This is a fill-able form. You may type directly into the fields, or you may print the form and complete it by hand. All reports must be submitted via email.  If you have any queries about the reporting process please contact the Office of Research Services:

APRreturn@uws.edu.au
	PERSONAL DETAILS


	Student ID Number

	Family Name

	Given Name/s

	     
	     
	     


	College
	School/Centre
	Degree

	     
	     
	     


	Supervisory Panel:
	

	
	

	Chair Supervisor
	     

	
	

	Co-Supervisor
	     

	
	

	Co-Supervisor
	     

	
	

	Co-Supervisor
	     


	OFFICE USE ONLY

	


	College Review

	

	Report reviewed by
	     
	Date
	     
	

	

	Is further action required?
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
Yes ( If yes, please provide details below

	     


	Candidate & Panel advised of outcome (date)
	     
	

	
	


	1. REVIEW OF PROGRESS FOR LAST 12 MONTHS


	(A) Briefly outline the work you have completed in the last 12 months, eg. data collection, field trips, completion of specific chapters, creative work, exhibitions etc.

	     


	Supervisory Panel comment:

	     



	(B) Outline your specific achievements since your last review, eg. seminar presentations, publications etc. University affiliated publications should be submitted online to the UWS Publications Collection: http://www.uws.edu.au/research/ors/destpublications

	     


	Supervisory Panel comment:

	     



	2. PLAN FOR THE REMAINING CANDIDATURE


	(A) Please provide a detailed plan for the completion of your thesis including the milestones to be achieved each month. It is essential that the plan provides sufficient information for those not closely associated with your project to be able to form an impression of how much work remains to be done and how you will go about completing it.  Effective planning is a strong predictor of success.

	     


	Supervisory Panel comment. Is this plan feasible?

	     



	(B) When do you expect to submit your thesis?
	     

	
	

	(C) Supervisory panel: Is this goal achievable?
	     

	
	


	(D) Will you reach your maximum period of candidature before 31 December 2009?

	 FORMCHECKBOX 
No
	 FORMCHECKBOX 
 Yes ( 
	If you exceed your maximum period of candidature without submitting your thesis for examination, your enrolment will lapse. Extensions of candidature are only granted in exceptional circumstances. You should seek a formal extension if this applies to you.


	3. SUPERVISORY ARRANGEMENTS


	(A) How frequently do you meet/communicate with your supervisory panel and are you satisfied with this arrangement?

	     


	Supervisory Panel comment:

	     



	(B) Supervision Continuity (Principal Supervisor Only)

Do you expect to be absent from the University for a period exceeding one month during the next twelve months?

	 FORMCHECKBOX 
No
	 FORMCHECKBOX 
Yes (
	If yes, please outline alternative Principal Supervisory arrangements for the candidature below:

	
	
	

	     


	4. OTHER CANDIDATURE MATTERS


	(A) Did you experience any difficulties (personal or academic) in the last 12 months that may have affected your progress? You should ensure that you comment on any circumstances/events that have occurred which may impact on your ability to complete your studies within your scholarship tenure, or before your maximum submission date. This report may be referred to in the event you are required to apply for an extension.

	

	 FORMCHECKBOX 
No
	 FORMCHECKBOX 
 Yes ( 
	If yes, please provide the details below.

	

	     


	Supervisory Panel comment:

	     



	(B) If you are a full-time candidate and/or scholarship holder, please estimate the average number of hours per week you have undertaken paid work during the last 12 months and the type of work undertaken. How has this impacted on your timeline?

	

	Hours per week:
	     

	

	Type of work undertaken:
	     

	

	How has this impacted on your timeline?


	     


	

	Supervisory panel comment:

	     



	(C) Have you been provided with the resources necessary for your research program? The Research Higher Degree Candidature Essential Resources Policy is available on the web: http://policies.uws.edu.au

	

	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No ( 
	If no, please indicate the resources required below.

	

	     


	Supervisory panel comment:

	     



	(D) What has your involvement been in the research culture of your School/Centre/College? Eg discussion groups, seminars etc

	     


	Supervisory Panel comment:

	     



TU
E MATTERS
	5. CANDIDATE’S DECLARATION


I declare I have read and discussed the contents of this report with my supervisory panel.

In providing my personal information to the University, I understand that, other than as authorised by law, the University will only use this information for the purposes for which it is being collected in accordance with the University’s functions and activies associated with my enrolment.  In some instances, the University may need to disclose information to external agencies such as UAC, DEEWR, DIAC, Centrelink, other Government agencies, an affiliated entity of the University, or to third parties for the purposes of recovering unpaid University fees or other debts owed to the University, and I consent to such disclosure. I also understand that all information will be collected, stored, accessed and disseminated or destroyed in accordance with privacy, records management and other relevant laws, and the University’s policies.

I agree to abide by the University of Western Sydney ACT, the University of Western Sydney By-Law and the Rules and Policies of the University as they apply from time to time. I also understand that it is my responsibility to ensure that I review the By-Law, Rules and Policies of the University during my period of study, as they are subject to change.

Candidate’s Signature


Date

	     
	
	     


URE MATTERS
	6. SUPERVISORY PANEL RECOMMENDATION


The Principal Supervisor confirms that this report was discussed with the following panel members: 

	     
	     
	     


The panel make the following recommendation(s):
	 FORMCHECKBOX 
 
	Continuation of candidature

	 FORMCHECKBOX 
 
	Continuation of candidature with the following qualifications:

	
	     

	 FORMCHECKBOX 
 
	Continuation of candidature with an interim review within       months

	 FORMCHECKBOX 

	Candidate should transfer from Doctorate to Research Masters

	 FORMCHECKBOX 

	Termination of Candidature

	 FORMCHECKBOX 

	Transfer from Research Masters to Doctorate

This form may not be used to transfer to Doctorate studies.  The candidate should submit an Application to Upgrade to Doctoral Studies: 

http://www.uws.edu.au/research/for_current_students/forms 


Signature of Principal Supervisor:
	Principal Supervisor
	*
	Date:
	

	

	* Signature not required if report is emailed via the Principal Supervisor’s UWS staff account OR insert digital signature OR handwrite signature before scanning and emailing


1 – WHAT IS AN ANNUAL PROGRESS REPORT?
· Annual reports are a compulsory requirement of research higher degree enrolment. They are an important record of progress and may be referred to later in the candidature.

· The Annual Progress Report is an opportunity for you to review and highlight your achievements and to inform the University of any difficulties you may have encountered during the last twelve months.  Reports are used to monitor the quality of research programs, and information contained in them may influence policy and practice in UWS research education.

· You are strongly encouraged to discuss your progress and the contents of this report with your supervisory panel before submitting it to the Office of Research Services.  
· It is important that you document any circumstance or event which may impact on your ability to complete your studies within the maximum time. This report may be referred to later if you apply for an extension of scholarship or candidature.
2 – WHO SHOULD SUBMIT AN ANNUAL PROGRESS REPORT? 

· Candidates who commenced their course on or before 31 December 2008.

· Candidates who are currently on leave are still required to submit an annual progress report if they were enrolled during the latter half of 2008.

· Recipients of an ARC funded Australian Postgraduate Award (Industry) (APAI) are required to submit this report in addition to the ARC Annual Progress Report.  

· CANDIDATES WHO HAVE SUBMITTED THEIR THESIS FOR EXAMINATION ARE NOT REQUIRED TO SUBMIT AN ANNUAL PROGRESS REPORT.

3 – WHEN IS THE REPORT DUE AND WHERE DO I SUBMIT IT? 

· Both sections of the report (candidate and Supervisory Panel) must be submitted to the Office of Research Services no later than 3 July 2009.

· Reports can be emailed to: APRreturn@uws.edu.au
PLEASE SUBMIT THE REPORT VIA EMAIL (SCANNED DOCUMENTS ARE ACCEPTED)

4 – LESS THAN SATISFACTORY PROGRESS/FAILURE TO SUBMIT REPORT 

· If a College is of the opinion that the standard of a candidate’s work is less than satisfactory, the College Associate Dean, Research, may make a recommendation to the Research Studies Committee to review the candidature. 

· Review of candidature may involve conditional continued enrolment or, in extreme cases, a candidature may be terminated. Failure to submit the report may result in the termination of a candidature.

·  If such action is taken you may appeal to the Academic Senate.

Higher Degree Research 

2009 Annual Progress Report

Summary of Process
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Download Annual Progress Report from  the web (Word Format fill-able form):


http://www.uws.edu.au/research/


research_candidates/annual_reports








Candidate and Supervisory panel complete report – either online or in hardcopy








Is the candidate able to meet with the Supervisory Panel to discuss their progress and the contents of this report?








Candidate completes report (either online or in hardcopy)








Principal Supervisor submits completed report via email to the Office of Research Services:


APRreturn@uws.edu.au 








Candidate emails  completed report to Principal Supervisor (via student email account)








Principal Supervisor completes report in consultation with co-supervisors (either online or in hardcopy). Principal Supervisor then submits it via email to the Office of Research Services:


APRreturn@uws.edu.au 





The Office of Research Services acknowledges receipt of report and makes report available to College








College Associate Dean, Research reviews report and responds to issues raised


and makes report available to College








Yes





No





College advises candidate and Supervisory Panel that reporting process is complete














Don’t forget to send via  your student email account





Supervisor should cc a copy of the final report to the candidate and the panel





Supervisor should cc a copy of the final report to the candidate and the panel








