UWS Safety Inspection Checklist – Non Specific





Useful Hint: To maximise the benefits that can be gained from a workplace inspection activity read the UWS Inspection Checklist Information Sheet prior to commencing the inspection.





Area Inspected:  		Date:  		Inspected by:  	





Item�
�
�
Follow up Action(s) (tick one or more as required)�
�
�
�
�
�
OK�
Not OK�
Repair/�Replace Equip�
Refer to line manager for action�
Refer to staff member for action�
Refer to OH&S consultative Committee &/or HSR�
Contact OH&S unit for Advice�
Refer to CWF for action�
Insert


other 


action�
To be taken by whom�
Date completed�
�
1.0 Safety Organisation�
�
�
�
�
�
�
�
�
�
�
�
�
A copy of UWS OHS Policy is accessible to & understood by staff�
�
�
�
�
�
�
�
�
�
�
�
�
OHS is an item of business on local staff &/or management meetings�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are aware of & able to access their local OHS committee &or representative �
�
�
�
�
�
�
�
�
�
�
�
�
Staff are aware of & trained in local emergency management procedures�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are aware of UWS accident & injury reporting procedures�
�
�
�
�
�
�
�
�
�
�
�
�
Workers compensation & injury management summaries displayed for staff to read�
�
�
�
�
�
�
�
�
�
�
�
�
Risk assessments are carried out in consultation with staff using the UWS methodology�
�
�
�
�
�
�
�
�
�
�
�
�
A notice board is available to display relevant OHS for staff &/or students�
�
�
�
�
�
�
�
�
�
�
�
�
2.0 General�
�
�
�
�
�
�
�
�
�
�
�
�
Workbenches, stools &/or chairs available & serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Safe operating instructions available for all machinery & equipment�
�
�
�
�
�
�
�
�
�
�
�
�
Appropriate international warning signage displayed, adequate & legible�
�
�
�
�
�
�
�
�
�
�
�
�
Ergonomic stools &/or chairs are adjusted correctly by the users�
�
�
�
�
�
�
�
�
�
�
�
�
Workshop materials stored correctly�
�
�
�
�
�
�
�
�
�
�
�
�
Personal protective equipment is available & serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
All gas cylinders stored & secured appropriately�
�
�
�
�
�
�
�
�
�
�
�
�
Filing cabinets &/or bookshelves serviceable & not overloaded�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are aware of accident reporting procedures�
�
�
�
�
�
�
�
�
�
�
�
�
Staff using industrial equipment hold appropriate certificates of competency�
�
�
�
�
�
�
�
�
�
�
�
�
Safe working loads displayed on all lifting equipment eg hoists�
�
�
�
�
�
�
�
�
�
�
�
�
3.0 Dangerous Machinery�
�
�
�
�
�
�
�
�
�
�
�
�
A system has been developed & implemented for tagging &/or locking out dangerous machinery at appropriate times eg in preparation for maintenance�
�
�
�
�
�
�
�
�
�
�
�
�
Machinery guarding appropriate, securely installed & serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are trained in how to operate dangerous machinery�
�
�
�
�
�
�
�
�
�
�
�
�
Relevant safety information displayed, clearly visible & legible�
�
�
�
�
�
�
�
�
�
�
�
�
Work area in the immediate vicinity of dangerous machinery clearly marked & clear of hazards�
�
�
�
�
�
�
�
�
�
�
�
�
Emergency stops are visible, clearly marked & readily accessible by the operator�
�
�
�
�
�
�
�
�
�
�
�
�
4.0 Emergency Management�
�
�
�
�
�
�
�
�
�
�
�
�
Emergency alarm(s) & evacuation plan developed, implemented & tested�
�
�
�
�
�
�
�
�
�
�
�
�
Staff aware of & trained in the emergency evacuation plan �
�
�
�
�
�
�
�
�
�
�
�
�
Emergency exits clearly marked�
�
�
�
�
�
�
�
�
�
�
�
�
Emergency exits not obstructed�
�
�
�
�
�
�
�
�
�
�
�
�
Emergency fire fighting equipment visible & serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Correct fire extinguishers available, located & marked in appropriate area(s)�
�
�
�
�
�
�
�
�
�
�
�
�
Emergency management information prominently displayed�
�
�
�
�
�
�
�
�
�
�
�
�
UWS emergency number known to staff�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are able to access accident & injury reporting forms�
�
�
�
�
�
�
�
�
�
�
�
�
5.0 Ambient Comfort�
�
�
�
�
�
�
�
�
�
�
�
�
Lighting levels adequate for tasks performed�
�
�
�
�
�
�
�
�
�
�
�
�
Air temperature, air flow & humidity adequate�
�
�
�
�
�
�
�
�
�
�
�
�
Noise, dust, fumes, vapours etc adequately controlled�
�
�
�
�
�
�
�
�
�
�
�
�
6.0 Hazardous Substances�
�
�
�
�
�
�
�
�
�
�
�
�
Register of hazardous substances developed, available & maintained�
�
�
�
�
�
�
�
�
�
�
�
�
Hazardous substances eg. Thinners, glues, solvents etc retained in minimum quantities & stored correctly�
�
�
�
�
�
�
�
�
�
�
�
�
All hazardous substances identified & labelled correctly�
�
�
�
�
�
�
�
�
�
�
�
�
MSDSs available for information�
�
�
�
�
�
�
�
�
�
�
�
�
Users have received appropriate training in storage & handling�
�
�
�
�
�
�
�
�
�
�
�
�
Safety signage appropriate, visible & legible�
�
�
�
�
�
�
�
�
�
�
�
�
PPE available, appropriate, clean, serviceable & worn�
�
�
�
�
�
�
�
�
�
�
�
�
Fume cabinets & hoods serviceable & used�
�
�
�
�
�
�
�
�
�
�
�
�
Appropriate fire extinguisher available & serviceable eg foam�
�
�
�
�
�
�
�
�
�
�
�
�
7.0 Materials Manual Handling�
�
�
�
�
�
�
�
�
�
�
�
�
Staff trained to undertake the manual handling tasks associated with their work�
�
�
�
�
�
�
�
�
�
�
�
�
Risk assessments carried out�
�
�
�
�
�
�
�
�
�
�
�
�
Equipment eg trolleys for reducing the risks associated with manual handling available, serviceable & regularly inspected�
�
�
�
�
�
�
�
�
�
�
�
�
Procedures for carrying out manual handling tasks safely known & understood by staff�
�
�
�
�
�
�
�
�
�
�
�
�
8.0 Electrical�
�
�
�
�
�
�
�
�
�
�
�
�
Electrical distribution boards have appropriate earth leakage & overload protection�
�
�
�
�
�
�
�
�
�
�
�
�
A program for the tagging & testing of portable electrical equipment has been fully implemented�
�
�
�
�
�
�
�
�
�
�
�
�
The insulation of electrical leads is in a sound and serviceable condition�
�
�
�
�
�
�
�
�
�
�
�
�
Plugs, sockets, leads & switches not damaged, worn or frayed�
�
�
�
�
�
�
�
�
�
�
�
�
Extension leads not a trip hazard�
�
�
�
�
�
�
�
�
�
�
�
�
All electrical equipment is safe to operate�
�
�
�
�
�
�
�
�
�
�
�
�
Portable earth leakage equipment available and serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Isolation procedures developed, implemented & followed�
�
�
�
�
�
�
�
�
�
�
�
�
9.0 First Aid�
�
�
�
�
�
�
�
�
�
�
�
�
First aid kit readily available, adequately stocked & labelled�
�
�
�
�
�
�
�
�
�
�
�
�
Name(s) & contact number(s) of first aider(s) displayed on outside of cabinet�
�
�
�
�
�
�
�
�
�
�
�
�
List of emergency contact numbers displayed on cabinet�
�
�
�
�
�
�
�
�
�
�
�
�
Accident report forms located near first aid kit�
�
�
�
�
�
�
�
�
�
�
�
�
Treatment book available for recording purposes�
�
�
�
�
�
�
�
�
�
�
�
�
First aider(s) aware of how to renew stocks in kit�
�
�
�
�
�
�
�
�
�
�
�
�
10.0 Floors & Walkways�
�
�
�
�
�
�
�
�
�
�
�
�
Well maintained no uneven surfaces, holes or trip hazards�
�
�
�
�
�
�
�
�
�
�
�
�
No spills or obstacles�
�
�
�
�
�
�
�
�
�
�
�
�
Adequate illumination for both day or night when used�
�
�
�
�
�
�
�
�
�
�
�
�
No excessively worn carpet�
�
�
�
�
�
�
�
�
�
�
�
�
11.0 Office Work�
�
�
�
�
�
�
�
�
�
�
�
�
Workstations have optimum adjustment & layout�
�
�
�
�
�
�
�
�
�
�
�
�
Staff are trained to make & maintain correct adjustments�
�
�
�
�
�
�
�
�
�
�
�
�
Glare is eliminated or minimised using guard or/& blinds�
�
�
�
�
�
�
�
�
�
�
�
�
Office equipment is serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Adequate shelving & storage available�
�
�
�
�
�
�
�
�
�
�
�
�
12.0 Storage Areas�
�
�
�
�
�
�
�
�
�
�
�
�
Designed to minimise manual handling risks�
�
�
�
�
�
�
�
�
�
�
�
�
Adequate access available for people & equipment�
�
�
�
�
�
�
�
�
�
�
�
�
Lighting satisfactory�
�
�
�
�
�
�
�
�
�
�
�
�
No inappropriate storage eg flammables or dangerous goods�
�
�
�
�
�
�
�
�
�
�
�
�
Storage racks, shelves etc serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Appropriately secured�
�
�
�
�
�
�
�
�
�
�
�
�
13.0 Ladders & Work Platforms�
�
�
�
�
�
�
�
�
�
�
�
�
Appropriate to task & serviceable�
�
�
�
�
�
�
�
�
�
�
�
�
Can be stored when not in use�
�
�
�
�
�
�
�
�
�
�
�
�
Techniques for correct use known to staff�
�
�
�
�
�
�
�
�
�
�
�
�
Fixed ladders have fall back protection at correct height�
�
�
�
�
�
�
�
�
�
�
�
�
Safe working loads known & clearly displayed�
�
�
�
�
�
�
�
�
�
�
�
�
14.0 Work Bench Layout�
�
�
�
�
�
�
�
�
�
�
�
�
Meets ergonomic design criteria�
�
�
�
�
�
�
�
�
�
�
�
�
AC power readily available if required �
�
�
�
�
�
�
�
�
�
�
�
�
Uncluttered & clear of rubbish�
�
�
�
�
�
�
�
�
�
�
�
�
Fatigue matting for floor available if required�
�
�
�
�
�
�
�
�
�
�
�
�
Work area clearly marked on floor�
�
�
�
�
�
�
�
�
�
�
�
�
15 Pressure Vessels & other Pressure Pipe work�
�
�
�
�
�
�
�
�
�
�
�
�
Redundant equipment removed�
�
�
�
�
�
�
�
�
�
�
�
�
Equipment numbered, labelled &/or colour coded appropriately�
�
�
�
�
�
�
�
�
�
�
�
�
Supported, protected, guarded &/or insulated correctly�
�
�
�
�
�
�
�
�
�
�
�
�
Adequate warning signage & other information posted, visible & legible�
�
�
�
�
�
�
�
�
�
�
�
�
Inspection & testing certification visible &/or available�
�
�
�
�
�
�
�
�
�
�
�
�
16.0 Medical & Biological�
�
�
�
�
�
�
�
�
�
�
�
�
Procedures for storage, handling & disposal of contaminated waste developed & followed �
�
�
�
�
�
�
�
�
�
�
�
�
Contaminated waste containers clearly labelled & secure�
�
�
�
�
�
�
�
�
�
�
�
�
Users trained in how to store, handle & dispose of contaminated waste�
�
�
�
�
�
�
�
�
�
�
�
�
17.0 Farm & Outdoor�
�
�
�
�
�
�
�
�
�
�
�
�
Staff trained in how to operate machinery & equipment safely�
�
�
�
�
�
�
�
�
�
�
�
�
Relevant safety information clearly displayed on equipment & machinery eg SWLs, emergency stops etc�
�
�
�
�
�
�
�
�
�
�
�
�
Appropriate PPE available, clean, serviceable & worn eg boots, hats, high visibility vests etc�
�
�
�
�
�
�
�
�
�
�
�
�
All equipment & machinery guarding appropriate, installed, serviceable & inspected regularly�
�
�
�
�
�
�
�
�
�
�
�
�
Relevant MSDS information available, accessible & understood �
�
�
�
�
�
�
�
�
�
�
�
�
Daily maintenance schedule for equipment & machinery developed, implemented, understood & followed�
�
�
�
�
�
�
�
�
�
�
�
�
High visibility lights installed on machinery where appropriate & working�
�
�
�
�
�
�
�
�
�
�
�
�
Reversing alarms installed on machinery where appropriate & working�
�
�
�
�
�
�
�
�
�
�
�
�
Other additional items (insert items & use additional sheet as required)�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



�





�





�





�





Page � PAGE �1� of � NUMPAGES �9�


Developed & prepared by the UWS OH&S Unit  - Last Updated& Reposted – September 2004











