OHS&RM Unit


	Hazardous Substances and Dangerous Goods Inventory

Guidance Notes for Completing Inventory




This inventory will provide comprehensive details of all chemical, hazardous substances and dangerous goods holdings at the University of Western Sydney.

It has been established to ensure that:

· UWS complies with Hazardous Substance and Dangerous Goods legislative requirements,
· a detailed register of these materials is available for the information of staff.

The following information is provided to assist in the completion of the inventory.

1 
School/Centre
Identifies the School/Centre of UWS responsible for the listed goods.

2 
Campus
Choose from the following list:



WRN
–
Werrington North



WRS
–
Werrington South


BNK
–
Bankstown


BLK
–
Blacktown


WM
–
Westmead



CTN
–
Campbelltown



PTA 
–
Parramatta



KWD
–
Kingswood



HKB
–
Hawkesbury

3 
Room No.
Please identify building and room number.

4 
Correct Shipping Name
The technical or “correct” chemical name for the substance/goods that accurately defines its composition.  This can be found in the Australian Code for the Transport of Dangerous Goods, or in the manufacturer’s MSDS.  

5
Product/Common Name
The trade name or other common name for the material, if different from the proper shipping name.  In most cases the ‘trade name’ gives no indication of the chemical composition of the product or its potential hazards.
6
Manufacturer
Name of company producing the goods (e.g. Sigma, Merck, BOC)

7
HS
Indicate if the chemical is a hazardous substance - Y(es) or N(o).  Note that some goods can be a hazardous substance and dangerous good (e.g.: HS - Y & DG Class - 4.1 ie chemical is a hazardous substance and a dangerous good class 4.1).

8
DG Class
Indicate if the chemical is a dangerous good.  For dangerous goods, indicate the main dangerous goods class and sub-class (e.g. 5.1) for each of the goods.  Check the container label, delivery documents, Material Safety Data Sheet or ask the supplier for this.  Note that some goods can be a hazardous substance and a dangerous good (e.g.: HS - Y & DG Class - 4.1 ie chemical is a hazardous substance and dangerous good class 4.1).
9
Pkg Gp
The Packing Group indicates the degree of danger (i.e. physical danger or toxic risk) a substance presents.  Dangerous Goods of Classes 3, 4, 5, 6 and 8 are organised into these packing groups (designated by I, II or III).  The PG is found on the product label or manufacturer’s MSDS.



PG I – Great danger (severe risk) 



PG II – Medium Danger (serious risk)



PG III – Minor Danger (relatively low risk)
10
UN No.
United Nations (UN) Number is a four-digit number assigned by the UN Committee of Experts on the Transport of Dangerous Goods as listed in the ADG Code.  The UN Number identifies a specific substance or groups of substances with the same hazard.   It is not a unique identifier of individual substances.  It can be found on the container label, delivery dockets or manufacturer’s MSDS.
11
Qty
An estimate of the typical working quantity of the goods normally present in the depot.  

12
Units
Specify the quantities in following units:



Liquids – litres (L)

Solids and liquefied gases (LPG, ammonia, chlorine) – kilograms (kg)

Other Gases – cubic metres (m3)



Other articles (e.g. safety cartridges) – specify number of items (No.)

13
MSDS
Manufacturer’s Material Safety Data Sheet Available? Specify Y(es) or N(o)
14
RA as per MSDS
Indicate by specifying either Y(es) or N(o) if risk assessment controls for the HS and/or DG listed are as per those outlined in the supplier MSDS  e.g. If Yes then no additional control measures are required to control the risks associated with storage and/or use other than those specified in the MSDS.
15
Extra Controls 
Indicate by specifying either Y(es) or NA (Not Applicable), if additional control measures have been put in place to control risks associated with the HS and/or DG (other than those specified in the supplier MSDS). If Yes, attach a copy of a risk assessment report indicating the additional controls (e.g. use ‘Chemical Hazards’ section of LRA).
16
LRA(s)
In addition to 14 & 15 above, a Laboratory Risk Assessment Form (LRA) must be completed for applications where HS and/or DG are used as part of a complex process or procedure (e.g. in a laboratory practical class). Indicate by specifying either Y(es) or N(o) if there are LRAs associated with the HS and/or DG listed.
17
LRA location
If Yes to 17 above, then specify location of LRAs associated with each HS and/or DG.
18
Depot Type
Please choose from the following codes:



SS
Shelf-storage in a designated room or bunker (roofed store)



FC
Flammable liquids cabinet



CC
Corrosives cabinet



TC
Toxics cabinet 


OPC
Organic peroxides cabinet



CS
Cylinder store 



AGT
Above-ground tank (e.g. tank holding petrol)

19
Depot Class
The main Dangerous Goods Class kept in the depot, based on the predominant hazard of the substance/goods as classified in the ADG Code:



Class 1
Explosives (1.1-1.6)



Class 2
Gases (2.1, 2.2, 2.3) 



Class 3
Flammable Liquids 



Class 4
Flammable Solids (4.1, 4.2, 4.3) 



Class 5
Oxidising Agent & Organic Peroxides (5.1, 5.2) 



Class 6
Toxic and Infectious Substances (6.1, 6.2)



Class 7
Radioactive Substances



Class 8
Corrosives


Class 9
Miscellaneous Dangerous Goods and Articles



NR
Goods that are non-regulated

20
Maximum Storage Capacity
This is the maximum legally allowed storage capacity of each depot holding (e.g. 250L Flammable Liquids Cabinet; 20,000 L Tank etc).  Use same quantity units as for 'Typical Quantities'.
21
Comments
For owner’s use, e.g. “for UG teaching BS1”, “PG research”, “research Dr. Fred Brown”.
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