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This step by step fact sheet describes connecting to a network share while using the UWS VPN. It is
assumed that readers will be reasonably familiar with using Windows. Note: To reduce the document’s
size, a number of screen shots have been reduced by cutting out “blank” sections.

A brief version of this fact sheet is also available at http:/www.uws.edu.au/itfactsheets#vpn.

Shared drives are commonly referred to as “shares”, “shared folders” or “network drives”. Typically,
shares are used to share data within a school or unit, and sometimes across schools/units. If you have
shortcuts to your shares on your regular UWS computer, the shortcuts may appear on your UWS VPN
desktop. If so, no action is required.

You will need to have a Windows Vista profile to access shares. All staff (Windows users or not), have
an XP or Vista profile. If in doubt, or to have your profile converted, please contact the IT Service Desk.

These actions are required only once for each shared drive/folder. Once created, your shares will
be available for all future UWS VPN logins.

If you don'’t have access to the share, you will be unable to add it to your VPN

desktop. Contact the share’s owner for access.

Before connecting to UWS VPN, obtain the address of your existing shares:
¢ Right click the icon you normally use to open the share and choose Properties from the menu.
e Ensure the general tab is selected.
e The share’s address will be displayed next to Target.
¢ Make a note of the address and close the Properties window.
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A share’s Properties window, showing the address
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Link to your shares in UWS VPN:
e Use your web browser to login to UWS VPN with your MyUWSAccount credentials:
http://vpn.uws.edu.au.

University of Western Sydney
Bringing knowledge to life

User Namej |h9200050
Password I -------- |

UWS VPN Login screen

e When the Welcome screen opens, select 8
UWS Staff Desktop from the Applications

icons. The VPN desktop will open. UWS Staff
Desktop

e When the UWS VPN desktop opens,
double click the My Network Places icon
to open the My Network Places window.

Address I\:J My Metwark Places

»

Metwork Tasks

.,2 Add a netwark place
t:‘.- Vigw network conneckions
@ Search Active Directary

e Under Network Tasks, click Add a Network = e places
Place

»

[t Desktop

@ Entire Network

-j haz00050 on KWDOSCTRE
(£} My Documents

%22y Printers and Faxes

“

Details

e The Add Network Place Wizard will open. Click Next and wait for the information to be
downloaded.
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Add Network Place Wizard

Welcome to the Add Network Place
@ Wizard

Thiz wizard helpz you zign up for a service that offers online storage zpace.
You can use thiz space to store, organize, and share your documents and
pictures using only a Web browser and Internet connection,

fou can also uze thiz wizard to create a shorteut to & Web site, an FTP site,
or ather netwark, location.

To contirue, click Mext.

¢ Back I Mexst > I Cahcel |

Add network places wizard

e After a few moments, the window below will appear. Select Choose another network location
and click Next.

Add Metwork Place Wizard

x|
Where do you want to create this network place?

Select a zervice provider. [F you do not have a memberzhip with the provider you zelect, the wizard will help
you create an account. Tao just create a shorteut, click "Choogse another netwark location,™

Service providers:

¢ Back I Mewxt > I Canhicel |

Choose another network location
e Enter the full address of the share (which you recorded earlier), in the following format:
o \\ad.uws.edu.au\dfshare\(your share’s address)
o Eg:\ad.uws.edu.au\dfshare\ITD\
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Add Network Place Wizard

Wwhat iz the address of this network place?

Type the address of the Web site, FTF site, ar network location that this shorteut will open.

Internet or network address:

Shad. Lws. edu. autdfshareh  TD| j EBrowse. .. |

Wiew some examples.

< Back I MHeut » I Cancel

Enter the share’s address

e Click Next.
e Enter a name for the share (or use the default). The name you use has no impact on other
users.

Add Network Place Wizard x|
What do you want to name this place? (’ﬁ

Create a name faor this shortcut that will help you easily identify this netwaork place:

YWhad uws. edu. auhdizhareh TD,

Type a name far this network place:

T5
< Back I Mext > I Cancel
Name the share
e Click Next.
e Check Open this network place when | click Finish to test your new connection (optional).
Click Finish.
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Add Network Place Wizard

Completing the Add Network Place
Wizard
You have successfully created this nebwork, place:

A, shortout for this place will appear in by Netwark, Places.

||7 Open this netwaork, place when | click Finish,

To cloge thiz wizard, click Finigh,

< Back I Finigh I Cancel

All done!

Congratulations. You will now be able to access your shares through the UWS VPN.

IT Service Desk

Phone: 02 9852 5111 (ext 5111)

Email: itservicedesk@uws.edu.au

Web: http://www.uws.edu.au/itservicedesk
Self Service job logging: http://itsm.uws.edu.au

UWS IT Services Catalogue: | http://www.uws.edu.aul/its

ITS Fact Sheets http://www.uws.edu.aul/itfactsheets
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