
In providing my personal information to the University, I understand that, other than as authorised by law, the University will only use this information for the purposes for which it 
is being collected in accordance with the University’s functions and activities associated with my enrolment. In some instances, the University may need to disclose information 
to any Government department which administers or has authority regarding education or immigration policy and law and any other Government agencies (State, Territory or 
Federal), an affiliated entity of the University, or to third parties for the purposes of recovering unpaid University fees or other debts owed to the University, and I consent to 
such disclosure. I also understand that all information will be collected, stored, accessed and disseminated or destroyed in accordance with privacy, records management 
and other relevant laws, and the University’s policies.

1 - PERSONAL DETAILS

UWS student ID number Are you an international student?

Title Family name

Given name(s)

Course code Course name

Will you be studying at UWS while you are undertaking cross institutional studies at another institution?

NoYes

Mode of study

Full time Part time External

NoYes

If yes, please indicate in the space below the details of the units you will be studying at UWS.

Session Unit number Unit name

  3 -  HEAD OF PROGRAM APPROVAL

Head of Program signature
SIGNATURE Date D D / M M / Y Y Y Y

Head of Program name
 NAME

Position Daytime contact number

I have read the instructions on the back of this form and request approval to study as a cross institutional student as 
indicated. I am aware that in order for these units to count towards my UWS degree, I will need to complete a ‘Request 
for Advanced Standing after Cross Institutional Study’ form.  I understand that it is my responsibility to complete and 
lodge this form upon completion of my cross institutional studies.

  4 -  DECLARATION AND SIGNATURE

Student’s signature

SIGN HERE Date D D / M M / Y Y Y Y

      Date Received

  2 -  OTHER INSTITUTION DETAILS

You must attach copies of the unit outlines and/or descriptions of the units that you list below to this application.

UWS academic staff member to complete

Institution 
name

Session
Unit 

number
Unit name

Study 
approved

UWS Specified or Unspecified 
Advanced Standing equivalence

Comments:

NoYes
NoYes

NoYes

NoYes
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Read the important information on page 2 before completing this form.
Please complete this form in BLACK INK using CAPITAL LETTERS. Mark appropriate answer boxes with a cross (X).



Important information for UWS students 
applying to study cross institutionally

You should only use this form if you are a UWS student and intend to study cross institutionally at another institution.

You will need to complete a separate application form for each teaching session you intend to study at another 
institution.

Unit outlines
You must attach copies of unit outlines and/or descriptions of units you intend to enrol in at the other institution in order 
for the UWS Head of Program to assess whether the unit will provide you with Advanced Standing towards your current 
UWS degree.

What should you do about your UWS enrolment?
If you intend to study at UWS and at your other nominated institution at the same time, you need to select and enrol in 
your UWS units before the teaching session starts.

If you are only going to study at your nominated institution, you will be automatically placed on leave for the approved 
period.  This will not interfere with your ability to take further leave if you are eligible upon your return to UWS.

If you study at UWS and at another institution at the same time 
If you are studying concurrent units at UWS and another institution, you need to indicate this in Section 1 on the 
application form and list the units you will be taking at UWS. Please check through MySR that your enrolment reflects 
the units nominated on this form.

IMPORTANT - Concurrent study and examinations:

If you are studying concurrently, there could be clashes with examination times.  As a UWS student it is expected that if 
a clash is evident, you will make alternative arrangements with the other institution to address this.

Recognition of cross institutional study
Once you have completed your cross institutional study with the other institution, it is your responsibility to ensure that 
you lodge the correct information with UWS to gain recognition for this study.  In order to do this, you must complete a 
‘Request for Advanced Standing after Cross Institutional Study’ form and lodge it together with a certified copy of your 
academic transcript from the other institution.  Information about certification of documentation is available on the web 
at: www.uws.edu.au/certifyingdocuments

 

Lodging this form
This form must be lodged directly with your School Administration Office.

The closing date for applications is the first day of the teaching session for the period the cross institutional study is 
being undertaken.
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